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Conditions and Requirements

for obtaining a License for a Private School



  
Conditions and requirements for obtaining a license for a new school 
The school's Legal Entity:     
The proposed school should have legal entity according to the regulations of the State of Qatar and the Supreme Education Council. This entity and the individual responsible for it, are accountable before the law and the concerned authorities.
Educational Plan and the Curriculum: 
· Implement the Qatari curriculum standards or accredited international curriculum standards 
· Schools that implement accredited international curriculum standards should allocate weekly hours to teach Arabic  language and Islamic studies to Muslim students in the school and Qatari history to all students according to national standards. 
· A detailed and comprehensive assessment system.
· Systems and evidence should be in place to discipline, guide and care for the students. 
· Development of a vision, mission and objectives that are aligned with the educational system in the State of Qatar.
· Promotion of values and moral compliance. 
· Promotion of the national identity of Qatari students.
The School Organizational Structure: 
· A principal should be employed and is authorized by the school’s proprietor or governance.  He should be responsible for leading and managing the school, implementing the policies, fulfilling the tasks required, and complying with the policies and instructions of the Supreme Education Council. 
· The principal should meet the educational qualifications required to lead and manage a school depending on the nature and type of school and its objectives. 
· The appointment of qualified teaching staff appropriate in numbers, specialties and experience with the proposed school in accordance with the standards of the Supreme Education Council.
· Administrative structure should be in place that is aligned with the school and meets the requirements of the Supreme Education Council
· The Job Description Card which shows the available job titles, salaries and benefits. 
The school building:
· The school building must meet the conditions and specifications that should be present in an educational environment, and must serve the school’s mission, vision and objectives.
· Adequate facilities and appropriate to the type, stages and nature of the school.
· To be far from shops and public, industrial and commercial areas that affect the educational mission of the school.
· Must not be used for any purposes other than the educational purposes mentioned in the license application.
· Must fully comply with  security, safety and health requirements, and meet regulations of the Civil Defense Department.
· Should have adequate rooms and places that are suitable for the students to receive their lessons and practice their activities. 
· Should contain classrooms and activity rooms that are appropriate for the educational level.
· classrooms, administration and activities rooms must be clean, appropriately lit, ventilated and air conditioned. 
· The school should provide enough healthy water coolers, separate from the toilets.
· The school toilets should be adequate and built according to the regulations, and should be well-ventilated and far from classrooms.
· The school should be adequately equipped with furniture and equipment  necessary to facilitate learning and teaching, such as tables and chairs suitable for the ages of the students, in addition to writing boards, teaching tools, monitors, electronic and computer devices, as well as computer and science laboratories, sport facilities and a cafeteria that complies with the health requirements.
· The school yard should be adequate to the number of students. The external areas should be provided with appropriate number of sunshades. 
· Separate annex should be allocated to for means of transportation, and should be separate from the school yard to ensure the safety of students.
General Conditions: 
· The license issued to the proprietor / partners cannot not be sold, transferred or replaced without the approval of the Supreme Education Council 
· The accuracy of information, data and documents is the responsibility of the applicant. In case of any error, this will lead to the cancellation of the license.
· The school must obtain a local or international accreditation according to the Supreme Education Council.
· The school should be committed to formal vacations and holidays declared by the State.
· The school should be committed to the school calendar, as instructed by the Supreme Education Council 
· The school should be committed to provide all data and information required by the Supreme Education Council.
· The Supreme Education Council has the right to access all records and documents relating to the school or its employees or students, as well as the right to use all of the above when issuing the various reports. 
· The Supreme Education Council has the right to undertake exploratory, inspection and evaluation visits in accordance with public interest, to determine the extent of the school compliance to regulations and laws, in addition to monitoring and follow-up of the educational process, measuring the indicators and issuing the different reports.
· The school must have the financial capacity to manage and operate the school.
· Data and information should be in place and updated constantly to monitor the school and its performance.
· The Qatari Students should not be less than 25% of the total number of students in the school, except for community schools. 

· The fees provided by the school should be approved according to the criteria approved by the Supervisory Committee of the Private schools
· The proposed name of the school should be approved.
· All private schools shall implement the national comprehensive assessments in accordance to the Ministerial Decision Number (8) for the year 2009.
Required Documents 
First : The school's Legal Entity :     
1. Commercial Register, indicating the company's name, address, type. date of its incorporation, the amount of its capital and the names of partners. 

2. Copy of the property ownership document, if the property is owned by the proprietor of the school, or a copy of the lease if it is rented.
3. A certificate of good conduct from the concerned authorities in the country of the proprietor of the school.
4. If the proprietor is more than one person, a copy of the company's contract must be provided, in addition to certificate of good conduct from the concerned authorities of each partner's country. 
5. The CVs of the proprietor and the members of the shareholders 
6. A copy of the passport or identity card of the proprietor of the school and individual shareholders.
7. Copy of the proprietor's and the individual shareholders' signature. 
8. If the proposed school is an expatriate school, a letter from the embassy of the country should be provided.
Second: introducing the proposed school: 
1. Documents indicate the financial capacity of the applicant (Bank Guarantee)
2. A document outlining the organizational structure and management of the school.
3. Data and Information System and indicators or a list of records and documents and reports.
Third: Organizational Structure: 
1- The principal's CV. 

2- A Certificate of good conduct for the principal issued by the concerned authority. 

3- A copy of the passport and ID card of the principal. 
Fourth : Educational Plan and the Curriculum 
1. Provide evidence for implementing the Qatari curriculum standards or approved international curriculum that is documented and approved by the official concerned authorities.
2.  A document outlining the vision, mission and objectives of the school. 
3. The Educational Plan describing the stage of school, the curriculum, the language of instruction and the plan for teaching Arabic , Islamic Studies and Qatari history.
4.  Students assessment system 
5. The behavior and guidance system
6. The development of values and national identity.
Fifth : The school building : 
1. The school's engineering drawing showing the street and the area that the school located in, the dimensions and areas of the classrooms and outdoor spaces in addition to the all school facilities.
2. Documents outlining the specifications of the building.



